Summer Internship and Work Permit Exemption for International Students

International students (with ID numbers starting with 98 and 99) who plan to complete their
summer internship in Turkiye are required to obtain a Work Permit Exemption Certificate so that
their mandatory insurance (Occupational Accident and Professional Disease Insurance) can be
processed. Legally, internship procedures cannot begin without this certificate.

Since the approval process by the Directorate General of International Labour can take
anywhere from 24 hours up to 1 month, you must complete the steps below at least 30 days
before your internship start date to avoid any disruptions.

Step-by-Step Procedure
1. Action Required by Students:
¢ Fill out the attached form completely and accurately.

o Submitthe completed form along with your internship petition (dilekge) to your
department head or the faculty member responsible for internships.

2. Action Required by Responsible Faculty Members:

There are two alternative methods to forward the student's documents to the Internship
Coordinator:

e Option 1 (Via Email): Scan the form and send it along with the student's petition to the
Internship Coordination Office via email.

o Option 2 (Direct Referral): Write "Approved" (Uygundur) on the petition, add your name,
surname, and signature, and direct the student to the Internship Coordination Office in
person with their documents.

3. Institutional Approval and Rectorate Process:

e Once the petition reaches the Internship Coordination Office, the documents will be
submitted to the Rectorate via an official cover letter.

e After receiving the Rectorate's approval, the officially signed document will be sent to the
student's email address.

4. Official Application via e-Devlet (e-Government):

As soon as you receive the approved official letter from the Rectorate in your email, you must
submit your official application online.

¢ Application Links:
o Ministry of Labour and Social Security Exemption Portal

o e-Devlet Work Permit Exemption for Foreigners System

e Required Documents to Upload:
1. The official letter signed by the Rectorate

2. Passport


https://emuafiyet.csgb.gov.tr/welcome
https://www.google.com/search?q=https://www.turkiye.gov.tr/csgb-yabancilerin-calisma-izni-muafiyet-7690

3. Current Student Certificate (Ogrenci Belgesi)

Important Note: After completing the application via e-Devlet, the evaluation and response
time by the Directorate General of International Labour can take 3 to 20 business days. To avoid
any grievance or loss of rights, it is of critical importance that the procedures are initiated well in
advance.

The application form that needs to be filled out is attached to this email: Work Permit Exemption
Certificate for International Students

Uluslararasi Ogrenciler icin Yaz Staji ve Calisma izni Muafiyeti

Turkiye'de yaz stajini gerceklestirmeyi planlayan uluslararasi 6grencilerin (98 ve 99 ile baslayan
kimlik numarasina sahip 6grenciler), zorunlu sigorta islemlerinin (is Kazasi ve Meslek Hastalig
Sigortasi) yapilabilmesi icin Galisma izni Muafiyet Belgesi almalari gerekmektedir. Yasal
mevzuat geregi, bu belge olmadan staj islemleri baslatilamamaktadir.

Uluslararasi isgiicli Genel Miidiirliigii tarafindan yiiriitiilen onay siireci 24 saat ile 1 ay arasinda
surebildiginden, herhangi bir aksaklik yasanmamasi icin asagidaki islemlerin staj baslangic
tarihinden en az 30 giin 6nce tamamlanmasi gerekmektedir.

Adim Adim islem Siireci
1. Ogrencinin Yapmasi Gerekenler
e Ekte yer alan basvuru formunu eksiksiz ve dogru bir sekilde doldurunuz.

e Doldurdugunuz formu, staj dilekgeniz ile birlikte bélum bagkaniniza veya stajdan
sorumlu 6gretim elemanina teslim ediniz.

2. Sorumlu Ogretim Elemaninin Yapmasi Gerekenler

Ogrencinin belgeleri, asagidaki ydbntemlerden biri kullanilarak Staj Koordinasyon Ofisine
iletilmelidir.

Secenek 1 (E-postaiile):

e Formu taratarak 68rencinin staj dilekgesi ile birlikte e-posta yoluyla Staj Koordinasyon
Ofisine gonderiniz.

Secenek 2 (Dogrudan Yonlendirme):

e Staj dilekgesinin Uzerine "Uygundur" ibaresini yazarak adinizi, soyadinizi ve imzanizi
ekleyiniz.

o Daha sonra 68renciyi belgeleriyle birlikte sahsen Staj Koordinasyon Ofisine yonlendiriniz.
3. Kurumsal Onay ve Rektorliik Siireci

¢ Dilekge Staj Koordinasyon Ofisine ulastiktan sonra belgeler resmi st yazi ile Rektorluge
iletilecektir.



e Rektorluk onayr alindiktan sonra, resmi olarak imzalanmis belge 68rencinin e-posta
adresine gonderilecektir.

4. e-Devlet Uzerinden Resmi Basvuru

Rektorluk tarafindan onaylanmis ve imzalanmig resmi yazi e-posta adresinize ulastiktan sonra,
gevrim ici bagvurunuzu gecikmeden tamamlamaniz gerekmektedir.

Basvuru Baglantilari:
e Calisma ve Sosyal Givenlik Bakanlig Calisma izni Muafiyeti Basvuru Sistemi
e e-Devlet Yabancilar igin Calisma izni Muafiyeti Sistemi
Sisteme Yiiklenmesi Gereken Belgeler:
1. Rektorluk tarafindan imzalanmis resmi yazi
2. Pasaport
3. Guncel Ogrenci Belgesi
Onemli Not

e-Devlet lizerinden basvurunuzu tamamladiktan sonra, basvurunun Uluslararasi isgiicii Genel
Muadurlaga tarafindan degerlendirilmesi ve sonuglandirilmasi 3 ila 20 is giinii surebilmektedir.
Herhangi bir magduriyet veya hak kaybi yasanmamasi igin islemlerin mtmkun olan en erken
tarihte baglatilmasi buyuk 6nem tasimaktadir.

Doldurulmasi gereken "Uluslararasi Ogrenciler icin Calisma izni Muafiyet Belgesi Basvuru
Formu" bu e-postaya eklenmistir.



